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REGULAR MEETING

MAY 10, 1971

-
'ROLL CALL

APPROVAL
OF
MINUTES

PERSONNEL

RESIGNATIONS

DES MOINES AREA COMMUNITY COLLEGE
2006 Aonkeny Boulevard
Ankeny, Towa 50021

The regular monthly meeting of the Des Moines Area Community College Board
of Directors was held in the Board Room, Administration Building, Ankeny
Campus, 2006 Ankeny Blvd., Ankeny, Iowa, on Monday, May 10, 1971. The
meeting was called to order by the Board President, Rolland Grefe, at

7:30 p.m.

Rolland Grefe
Harry Bloomquist
Ross Cramlet
David Longnecker
Harold Welin
Cecil Galvin

Max Kreager
Robert Lounsberry

Members present:

Members absent: William Price

Others present: Paul Lowery, Superintendent

Jack Asby, Asst. Supt., Administrative Services
Irv Steinberg, Business Manager/Board Secretary
David Palmer, Instructor, Ankeny Campus

Phil Langerman, Asst. Supt., Instructional Services

A motion was made by R. Cramlet, seconded by H. Welin, that the minutes of
the regular board meeting of April 19, 1971 be approved as presented.
Motion passed.

It was moved by H. Welin, seconded by H. Bloomquist,'that employment be
offered to the following for the position and salary indicated:

Name Position Salary Eff. Date
Jack Mastrofski Comm. & Adv. Art Instr. $ 10,100 9- 1-71
Arthur Miller Veterans Farm Coop. Instr. 11,000 5-13-71
Darlene Falck Sec./Clerical Instr. 10,000 6- 7-71
Arthur Glynn Food Service Instr. 12,250 7-15-71
Kenneth Clark Day-Evening Counselor 13,000 7~ 1-71

Motion passed.

A motion was made by M, Kreager, seconded by R. Cramlet, that the resignations
of the following personnel be accepted:

Melvin Tullis, Automotive instructor, effective May 31, 1971
Larry Hughes, Physical Education instructor, effective May 31, 1971
William Buse, Copy Reproduction instructor ,MDTA, effective May 31, 1971.

Motion passed.



egular Meeting

APPROVAL; OF
LEASE FOR
MODEL CITIES
BRANCH OFFICE

APPROVAL OF
ADVANCED,
PLACEMENT
POLICY

. APPROVAL TO
PAY FOR
RANDTRIEVER

CURRICULUM
‘CHANGE IN
MARKETING
PROGRAM

NTRACT FOR
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- EQUIPMENT
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FOR FOOD, SERVICES

DPI RE VOCATIONAL

2 May 10, 1971

A motion was made by H. Welin, seconded by D. Longnecker, that a maternity
leave be granted to Cheryl Goodrich, Data Processing instructor, effective
June 1, 1971. Motion passed.

A motion was made by H. Welin, seconded by H. Bloomquist, that approval be
given to the renewal of a one year lease with the American Legion Lincoln
Post #126 for the rental of space at 8th and Washington, Des Moines, Towa,
at a monthly fee of $325.00. This lease is to continue until January 31,
1972 and the Board President and Secretary be authorized to sign said
lease. Motion passed.

A motion was made by M. Kreager, seconded by D. Longnecker, that the
Advanced Placement Policy approved April 19, 1971 be amended as it pertains
to transfer students. A copy of said amendment is attached hereto and
made a part of these mirnutes. Motion passed.

A motion was made by H, Welin, seconded by M. Kreager, that approval be
given to pay Sperry-Rand Corporation a 90% progress payment in the sum of
$100,500.00 for the randtriever, in accordance with the terms of the
contract., Motion passed.

It was moved by R. Lounsberry, seconded by D. Longnecker, that the curriculum
for the Retail Marketing and Industrial Marketing Programs be changed as
indicated on the sheets which are attached hereto and made a part of these
minutes. The change would qualify the graduates for an Associate in Applied
Science Degree in lieu of the Diploma previously issued. Motion passed.

A motion was made by M. Kreager, seconded by R. Lounsberry, that contracts
for the Media Center equipment and furniture, totaling $44,636.13, be
awarded to suppliers indicated on the attached list. Motion passed.

It was moved by R. Lounsberry, seconded by H. Welin, that contracts for
food service utensils and furniture, totaling $25,342.82, be awarded to
the suppliers indicated on the attached list. Motion passed.

A motion was made by D. Longnecker, seconded by C. Galvin, that the pro-
posed fee schedule for rental of Boone facilities by outside groups, a
copy of which is attached hereto and made a part of these minutes, be
approved. Motion passed.

A motion was made by R. Lounsberry, seconded by M. .Kreager, that approval be
given for the continuation of an agreement with the Division of Rehabili-
tation Education and Services, Iowa State Department of Public Instruction,
to provide matching funds in the amount of $6,000 for one full-time
vocational rehabilitation counselor and one secretary, and that the Board
President and Secretary be authorized to sign said agreement. Motion passed.

It was moved by C. Galvin, seconded by M. Kreager, that approval be given
to a 3-year project to provide occupational information to eleven selected
high schools throughout the community college district, and that further
approval be given to the Advisory Board members listed on the attached
sheet; said project to be known as IOWAscript. Motion passed.
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DES MOINES AREA COMMUNITY COLLEGE
2006 Ankeny Boulevard
Ankeny, Towa 50021

The regular monthly meeting of the Des Moines Area Community College Board
of Directors was held in the Board Room, Administration Building, Ankeny
Campus, 2006 Ankeny Blvd., Ankeny, lowa, on Monday, May 10, 1971. The
meeting was called to order by the Board President, Rollarnd Grefe, at

7:30 p.m. 4

Members present: Rolland Grefe '
Harry Bloomquist 1
Ross Cramlet :
David Longnecker ) ‘ 1
Harold Welin

Cecil Galvin J

Max Kreager '

Robert Lounsberry J
Members absent: William Price

Others present: Paul Lowery, Superintendent
Jack Asby, Asst. Supt., Administrative Services
Irv Steinberg, Business Manager/Board Secretary
David Palmer, Instructor, Ankeny Campus
Phil Langerman, Asst. Supt., Instructional Services

A motion was made by R. Cramlet, seconded by H. Welin, that the minutes of
the regular board meeting of April 19, 1971 be approved as presented.
Motion passed.

It was moved by H. Welin, seconded by H. Bloomquist, that employment be
offered to the following for the position and salary indicated:

o~

Name Position | Salary Eff, Date

Jack Mastrofski Comm. & Adv. Art Instr. $ 10,100 9- 1-71 “
Arthur Miller Veterans Farm Coop. Instri. 11,000 5-13-71

Darlene Falck Sec./Clerical Instr. 10,000 6- 7-71

Arthur Glynn Food Service Instr. 12,250 7-15-71 4
Kenneth Ctark Day-Evening Counselor 13,000 7- 1-71 |
Motion passed. +

A motion was made by M. Kreager, seconded by R. Cramlet, that the resignations |
of the following personnel be accepted:

Melvin Tullis, Automotive instructor, effective May 31, 1971
Larry Hughes, Physical Education instructor, effective May 31, 1971 ~
William Buse, "Copy Reproduction instructor ,MDTA, effective May 31, 1971.

Motion passed. .-
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CLAIMS AND
ACCOUNTS

3 May 10, 1971
It was moved by R. Cramlet, seconded by C. Galvin, that the claims and
accounts, as presented, be approved for payment. Motion passed.
It was moved by R. Lounsberry, seconded by C. Galvin, that the meeting

be adjourned. Motion passed and the meeting was adjourned at 10:15 p.m.
The next regular meeting was set for June 14, 1971 at 7:30 p.m.

M- Zoirlle.s

g ﬁw IRV STEINBERG, Secrétary
/ é&sa.

ROLLAND GREFE, President




The Des Moines Area Community College accepts credits transferred from other

accredited colleges and universities in which passing grades have been

received. Courses which correspond to that equivalent course at the Des Moines

Area Community College are transferred at face value and may be used to fulfill
. all major requirements. Courses for which there is no equivalent will be desig=

nated as electives. When a question exists as to the equivalency of courses, a

request will be made for a description of that course from the college at which
that course was taken.




DES MOINES AREA COMMUNITY COLLEGE

ADVANCED PLACEMENT POLICY
(Credit by Evaluation)
Board Approved
Apei] 18, 1971
/4,
The Des Moines Area Community College recognizes that many students,vz;utirtue
of previous educational preparation, military service, or employment experience,
already possess the necessary skills and knowledges to successfully meet the
minimum requirements of many of the basic courses included in their program of
study. 5
In order to provide these students with the opportunity to enrich or to
accelerate their educational experiences, an advanced placement policy has
been developed by the College.

Here are a number of ways in which advanced placement can be attained. There
is no charge for credit granted by evaluation.

TRANSFER STUDENTS

The Des Moines Area Community College accepts credits transferred from other
accredited colleges and universities in which a "C" or above grade has been
achieved. Courses which correspond to an equivalent course at the Des Moines
Area Community College are transferred at face value and may be used to fulfill
all major requirements. Courses for which there is no. equivalent course will -
be designated as electives. When a question exists as to the equivalency of-
courses, a request will be made for a description of the course from the college
““at which that course was taken.

Students tranferring from other colleges and universities will be permitted

to transfer a maximum of sixty quarter hours of academic credit toward fulfill-
‘ment of degree programs at the Des Moines Area Community College. All prior
credits earned will be evaluated by the Registrar.

COLLEGE LEVEL EXAMINATION PROGRAM (CLEP) AND COLLEGE ENTRANCE EXAMINATION BOARD (CEEB)

The Des Moines Area Community College participates in the College Level
Examination Program (CLEP) and will grant credit in areas comparable to courses
listed in the College catalog. The College will also grant advanced placement
and, where appropriate, college credit to those students who have taken college-
level courses in high school and who have received a satisfactory score on the
Advanced Placement Test of the College Examination Board.

The granting of credit and/or advanced placement will be determined following
an evaluation of the examination by the Registrar and will be placed on the
student's permanent records after he has completed a minimum of eighteen quarter
hours of rgsidence credit.

ATTENDANCE, OF SELECTED HIGH SCHOOL STUDENTS

The Des Moines Area Community College offers the opportunity for selected high
school students to attend credit courses when recommended and approved by the

(Over)

-t
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student's parents, guidance counselor, principal and the College. Students
selected may enroll for one or two courses at the beginning of any term provided
they follow the regular admissions, registration and counseling procedures and
adhere to the regulations of the College. These courses are to be considered as
additions to the student's total academic program rather than replacements for
high school graduation requirements.,

A high school student enrolled in any course will be required to meet the same
standards as any other student and will be awarded the same credit for courses
successfully completed. Records of credits will be maintained and may be applied
against college requirements at the Des Moines Area Community College or at any
other institution in which that student enrolls. Students who have not completed
high scheol must insure an amount equal to his tuition is paid to the Cocllege by
the school district in which he resides.

UNITED STATES ARMED FORCES INSTITUTE (USAFI) AND OTHER MILITARY SCHOOLS

The Des Moines Area Community College will recognize and grant credit to veterans
for educational training completed in the Armed Forxces, and for college work com-—
pleted through the United States Armed Forces Institute (USAFI), provided such
credit is not a duplication of work previously taken.

Veterans must petition the Registrar for such credit and present authentic
military service and training records. The recommendation of the American
Council on Education, A Guide to the Evaluation of Education Experiences in
the Armed Forces, will be used in evaluating military service school training.

A copy of the serviceman's separation papers, DD Form 214, should be submitted
to the Admission's Office. "

USAFI college level credit courses taken by correspondence or by extension
through another accredited college are accepted under regular transfer credit
provisions. Official reports of the educational achievement -must be mailed
directly to the College from USAFI, Madison, Wisconsin.




P’}REGULAR MEETING

MAY 10, 1971
-
ROLL CALL
i
&
_  APPROVAL OF
MINUTES
»
PERSONNEL:
'
v
RESIGNATIONS
'
v
.. LEAVE

DES MOINES AREA COMMUNITY COLLEGE
2006 Ankeny Boulevard
Ankeny, Iowa 50021

The regular monthly meeting of the Des Moines Area Community College
Board of Directors was held in the Board Reom, Administration Building,
Ankeny Campus, 2006 Ankeny Blvd., Ankeny, Iowa, on Monday, May 10, 1971.
The meeting was called to order by the Board President, Rolland Grefe,
at 7:30 p.m.

Rolland Grefe

Harry Bloomquist —
Ross Cramlet

David Longnecker

Harold Welin

Cecil Galvin

Max Kreager

Robert Lounsberry

William Price

Members present:

Members absent:
Others present: Paul Lowery, Superintendent

Jack Asby, Asst. Supt., Administrative Services

Irv Steinbergyg, Business Manager/Board Secretary
David Palmer, Instructor, Ankeny Campus

Phil Langerman, Asst. Supt., Instructional Services

A motion was made by R. Cramlet, seconded by H. Welin,that the minutes

of the regular board meeting of April 19, 1971, be approved as
presented. Motlon passed.

It was moved by H. Welin, seconded by H. Bloomquisﬁ@hat employment be
offered to the following for position and salary indicated:

Name Position Salary Eff. Date
Jack Mastrofski Comm. & Adv. Art Instr. 510,100 9-1-71
Arthur Miller Veterans Farm Coop, Instr. 11,000 5-13-71
Darlene Falck Sec/Clerical Instr. 10,000 6-7-71
Arthur Glynn Food Service Instr. 12,250 7-15-71
Kenneth Carr Counselor ,day—-evening 13,000 q. 171

Motion passed.

A motion was made by M. Xreager, seconded by R. Cramlet, that the
resignations of the following personnel be accepted. Melvin Tullis,
automotive instructor, effective Thay 3} ; Larry Hughes, physical
education instructor, effective “ﬂuﬁgs ! ; William Buse, DM Skill
Center instructor, effective ﬂmuk 3) .+ Motion passed.

2,
A motion was made by H. Welin, seconded by D. Longnecker, that a matgrnity

leave be granted to Cheryl Goodrich, data processing instructor, effective
June 1, 1971. Motion passed.

O
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Regular Meeting

APPROVAL OF LEASE
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APPROVAL OF
ADVANCED
PLACEMENT
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APPROVAL TO
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MEDIA CENTER
EQUIPMENT

.

AWARD OF CONTRACT
FOR FOOD SERVICES
EQUIPMENT

SCHEDULE OF FEES
FOR RENTAL OF
BOONE FACILITIES

AGREEMENT WITH
DPI RE VOC REHAB
COUNSELOR

APPROVAL OF IOWA
SCRIPT PROJECT

AIMS AND
~COUNTS

-2- May 10, 1971

A motion was made by H. Welin, seconded by H. Bloomguist, that
approval be given toafénewal of a l-year lease with the American
Legion Lincoln Post #126 for the rental of space at 8th & Washington
Streets, Des Moines,Iowa at a monthly fee of $325.00. This lease is
to continue until January 31, 1972 and that the board president and
secretary be authorized to sign said lease. Motion passed.

A motion was made by M. Kreager, seconded by D. Longnecker, that the
Advanced Placement Policy approved |April 19, 1971, be amended . as it
pertains to transfer students. 2 copy of said amendment: attached
hereto and made a part of these minutes. Motion passed.

A motion was made by H. Welin, seconded by M. Kreager, that approval
be given to pay the - Sperry—Rand Corporation a 90% progress payment)for
the randtrleverlén the: amount &f $100,500.00)in accordance with the

terms of the contract. Motion passed. N \AmuQAAA:thﬂ/Q Vg

It was moved by R. Lounsberry, secondtd by D. Longnecker, that the

curriculum for the Retail Marketing,Programsbe changed as indicated

in the sheetswhich ¥§-%ttached hereto and made a part of themes mlnute59'r&$k
ppl&ed

and—%hat—the—pfegram—be—changed-frem—that~of-a~drpicma—to—a
Em . M}—‘-AJ/Q& ?M—'\

A motlon was made by M. Kreager, seconded by R. Lounsberry, that
contracts for the Media Center equipment and furniture, totaling
$44,636.13, be awarded to suppliers indicated on the attached list.
Motion passed.

It was moved by R. Lounsberry, seconded by H. Welin, that contracts
for food service utensils and furniture, totaling $25,342.82, be
awarded to the suppliers indicated on the attached list. Motidn passed.

A motion was made by D. Longnecker, seconded by C. Galv 1n,, hat %B
proposed fee schedule for rental of Boone facilities?ﬁﬁ copy ggu hich
is attached heretss and made a part of these minutes, be approved.
Motion passed.

A motion was made by R. Lounsberry, seconded by M, Kreager, that
approval be given for the continuation of an agreement with the
Division of Rehabilitation Education and Services, Iowa State
Department of Public Instruction, to pvovide matching funds in the
amount of 56,000.00 for one full-time Voc—Rehab counselor and one
secretary, and that the board president and secretary be authorized
to sign said agreement. Motion passed.

It was moved by C. Galvin, seconded by M. Kreager, that approval be
given to a 3-year project to provide occupational information to
high-seheel-counselors, which will be referred to as Iowa Scr1pt,4 )
and that further approval be given to placing on the Iowa Script =
Advisory Board those who are listed on the attached sheet. Motion
passed.

It was moved by R. Cramlet, seconded by C. Galvin, that the claims
and accounts, as presented, be approved for payment. Motion passed.




Regular Meeting

ADJOURNMENT

x U

a

May 10, 1971

It was mbved by R. Lounsberry, seconded by C. Galvin, that the
meeting be adjourned. Motion passed and the meeting was adjourned
at 10:15 p.m. The next regular meeting was set for June 14, 1971,

at 7:30 p.m.

IRV STEINBERG, Secretary

"ROLLAND GREFE, President
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ADVISORY BOARD

Dr. Marvin Davis, Director
Regional Resource Center
112 - 116 1lth Street

Des Moines, Iowa 50309

Mr. Don Bennink
Director of Guidance
Boone High School
Boone, Iowa

Mr. Carl T. Miles
Superintendent of School
Knoxville, Iowa

Mr. Bill Stewart
Tool & Die Program Chairman

Des Moines Area Community College

Mr. Rus Slicker
Director of General Education

Des Moines Area Community College

Mr. Ed Ranney

Consultant, Guidance Services
Department of Public Instruction
Grimes Building

Des Moines, Iowa

-~ CONTACTED




DES MOINES ARFA COMMIILTY COLLEGE

Agends
g . Monday, May 10, 1971 « 7:30 .M.
’ Boazd Reom <« Ankeny Campus
i
i, CALL TO ORDER '
g 2. APPROVAI, OF MINULES - April 19 1971 I}Tcetlnc - emE

3, PERSONNEL
Jews
a. Jack Mastyvofski, Commezclal & Advertising Art instr., Ankend
b, Darlene Falck, Secvetariesl~Clerical insty., Ankeny
c. Arthur Glynn, Food Sevvice instr., Ankeny
Archu CAE Veterans Favm Gopp instr., Caxroll
£R

- +

- Q/Inc" Coua sele™ . # /3,000 i
Resignations: — T ‘{-
a. Mel Tullis, Autmotive instr., Ankemy /fe;‘7e(—lﬂ G- 9.,,,,/3
b. Larry ghe.-s17 P.E. fstra Boone - Tt tor

r c. Willan g po Al (’e/y%é’r’ Iastrec

’ * T[&Ie?f;ﬁjo OOAF'CA Mafur;'f7 ZQ‘W"’ W‘?'("": ud Zg”ﬁdéo{:’r

Jone’ |
& 5. REPORTS '
_-a. Ankeny graduation, May 23, 7: 30 p.m., North High w:u.n Congressman H¥eal Smith
as speaksr: Ko GRAD UATE

]

F ~"bh. Boone gradustion, May 28, 10:00 a.m., Booae. Goevon Grmack 95— g2
” ,~C. Progress on redz.si_ri.ct:mg = Jack Asby.
Ld. Legislation - Max Kreager and Paul Lowery.
e, ILowa Councll of Area School Boards - Max Kreager. i
*/ ,Allaau -
~—£. Reglonal Computer Center = W. Price. ik 3 — Phil Koows

Consortium that will provide $30,000 to the institution for staff development
and loegervice training in cooperation with Ellsworth Commurity College,
Mankato Steie College; and Ottumwa Helghis Golloge with Sowuthewn Illinois
tniversity.

Presentaiiocn of a program titled "“A capsule pieture of an aréa school" by
our staff to the DPL staff at thelr wonthly meeting on Monday, May 10.
Volunteer Workshop at Samn Francisceo and Denver,

Repoit on weeting with Goveraox’s Fduweationn! Advissry Committee.

X ' lment o dale .
i 6. NPINISHED BUSINESS 22 NE ¢ ueublue enrollmes

| 7. NEW BUSINESS
/ a. Renewal of 1ease rgone yn,gc; for Model Cities facility on 8th and Washington,

| Des Moines. & Mrfﬂ Mj' 1-2/-70C
R L b. Approval bl jldqanced Plar-ement policy as per paragraph change under "Transfer
Student.” (Enclosed).
- W c. Approval of 90% progress payment to Library: Bureau for “Randtrieve; in the

amount of $100,500,
/d. Curriculum change in Marketing Program from dipioma to applied science degree
(0old and new curriculum eaclosed).
- I/ e. Awarding of coatracts for Media Center eguipment.
!/f, Awvarding of coniracts for Food Serviece furnifure & klf...hen utensils and
table service.
_ v/ . BSchedule of charges for use of college facilities by outside groups at Boone;
. o~ h. Contipuation of agreement to provide matching funds in the awount of $6,000
for fulleiime xrehabilitation counselor on campus.
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)

OTHER ACTIVITIES
a. @General Advisory Committee

PRESENTATION AND APPROVAL OF CLAIMS (Enclosed) —

ADJOURNMENT

&W&ﬂ,‘éﬁm
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Name?

Age:

Position:

Division:

Recommended salary:

Most recent salary:

Salary ian relation to staff
w/simflar qualifications:
Education:

Experience:

Reason for
person;
Begioning date of employment:
Length of contract:

Reagson for employment:

recommending this

Name:

Age:

Position:

Division:

Recommended salary:

Most recent salary:

Salary in relation to staff
w/similar qualifications:

Education:

Experience:

Reason for recommending this
person:

Beginning date of employment:
Length of contract:

Reason for employment:

W
Name:
Age:
Position:
Division:
Recomnended salary:
Most recent salary:
Salary in relation to staff
w/similar qualifications:
Education:
Experience:

Reason for recommending this
person:

Beginning date of employment:

Length of contract:

Reason for employment:

' of ¥Mew Personnel

Resume
Jack Mastrofski

47

Commercial & Advertising Art instructor
Cavreer Education

$10,100 annual

$9,150 (9 mos.) + summer

Similar

B.F.A. = Drake University

6 yrs. teachingy 15 vears in commercial art field
Diverse practical background and teaching experience

September 1, 1971

9 mo.

Addition
e *h

Arthur Miller

37

Veterans Farm Coop instructor

Career Education

511,000 annual

$800/mo.

Similar
B.S. in Agricultuxe
4 yrs. teaching; 9 yrs. related agriculture business

Combination of teaching & related agriculture experience

May 13, 1971

12 wo.
Addition

fee X
Darlene Falck
25

Secretarial=Clerical instructor
{areer Education

$10,000 annual

Student

Similar

B.S. & M.S. in Business Education

4 yrs., of work experience as secretary; internship
in college teaching

Practical experience & educational background
June 7, 1971

1Z month

Replacement for True Sherman for summer sesgion
Addition commencing with fall term



Name:

Age:

Position:

Divisions

Recommended salary:

Most recent salary:

Salary in zelation to staff
wi/similar qualifications:
Fducation:

LExperience:

Reason for recommending this
person:

Beginning date of cmployment:
Length of contract:

Reason for employment:

A

Arthur Glynn

- 40

Tood Service instructox
Career Education
$12,250 annval

$11,400

Similar

B.S. in Food Administration

Worlked since 19592 in various areas of food service
supervision; limited teaching at Iowa State & Ottumwa

Best qualified of persons interviewed
July 15,-1971

12 wo.

Addition




AT

IX.

T1X.

Ix,

I1lIL.

addition

PERSONNEL : o~ &

Xenneth Carr -- .day-evening counselor

PRIPOSEY KEF SOHEDULE FOR RAENTAL OF BOOWE FACILITLLS

1 ABHEAL,

Comankiey Grouns Where Yo Admlgslon is Chargad.
& 4

$25 for a mamiman of thoe: hourg. Each howwr or fracilon theraof in
arenss of three howrs will he ae the zade of 46/,

Comrgralal or Compuniity Croup Wasre Admission is Chargad,

$40 For 2 wasglown of thraw howvrs. Baeh hour or fyoacilon tharcof
in cxcass of three bours will ke at tha rate of $8/he.

Spacial Contract,
The Loone Commmity School clsss plays, ineluding four practicus and

ona pvasentation, will be 525 per play. Additional practice sasgione
will be sessscad o fee of §4,00 par practles.

- Community Gooup Usagn fox Athletic-Typn Acgivitles.

Adules or adule supevvised groups where no admission i charped will
by $10,00/lu,

Commarcial Adult Group Usage for Ashlazic~Type Activities,

Adult or adult supervised groups where edulscion 12 charged will ba
$20,90/hz .

Speclal Controct,

The Boong Community Schaol athletic events will he $8.00/br. wilth
custadial sorvices penvidad by the Culisga., If specisiors ave ine
volved, supervigory ctaff are to e fuvnished by the Boons Community
Schanl, Tima of practice periocds and date of games subjact to College
cchedizla, ‘

The abowa fnas to include all utilities aod cusetodial services unless renteal
perleod axtends Bayond 10:00 P.M., or occuns on wwakende, If sctivities occuxr
eftar howrs, wackendg or requirsg suugrval cleaning by school stafif, additional
charges will be asasgand ko cover the salavy of stsff performing the service.

JA1j
6 May 1971




SIMMARY OF RVCOMMENDATIONS FOR AWABDING CONTRACTS

POR FOOD SERVICE UZENSILS ANMD FURNITURE

Bolton & Hay

Hockenbery

Republic Steel Cormp.
Fandrel, Inec.

Toledo Scale Company

Deg Molnes Cash Regiater

Ahern Pershing

May 10, 1973

$ 16,326.33
3.784.24
801.05
37.00
1,274.00
1,782.00
1,338.20

Yotal Cost $ 25,342.82



SUMMARY: OF RUCOMMENDATIONS FOR AWARDING CONTRACTS
FOR MEDIA CENTER EQUIPMENT AND FURNITURE

May 10, 1971

Midvest Visual, Des Hoines, Iowa $ 5,009.05
Fandrei, XInc., Des Moines, Lowa 5,516.42
Latta's, Inc., Cedar Falls, Iowa 1,171.80
Treck Fhotographic, Des Moines, Iowa 3,367.50
Iowa State Industries, Foxt Madison, Icwa 327.80
Ahern Pershing, Des Molnes, Iowa 8,494.27
Sears, Rocbuck and Company, Dea Moines 74.90
Triangle School Supply, Sioux Fills, South Dokots 19,107.00
Pigott, Inc., Des Moines, Iowa 219.00
IBM, Des Moines, Iouva 1,258.40

Total Cost: $44,636.13




Midwest Visuwal

Bid Tzem Ms

1, Lo 13
26 34
3. 55
dia 56

Pandxed, Ing.

i. 14 - 17
2. 10
3. 105
4. 107
3 108

Lagia's, Ine.

1. 23
20 22
3. 23 - 26
e 103

Treek Phobepyaphic

i. 27 - 29
2. 30 - 32
3. 33
4. 34
5. 35
5. 37 - 33

Iowa State Tnduwstrles

i. 130

Ahexn Pershing

L 15 ~ 19
2. AL
s 25 ~ 81
be 82
5 23
6. 56
Ve g7
8. gz
9. LY

Desecivtion

P.4A. System, L.G.Il.
16om Projector, L.G.1.
Siide Projector, L.G.I.

Flimstrip Prolector, L.G.T.

Drapes and Curiains
Tablea for Copy Comeras
Classroom Tebles
Folding Chalra

Felding Chaizs W/lablet Arm

Projectlon Caxts
Projection Jarte
HMeNeff Turniture
Typing Tables

Enlerging Countaecs
Darkroom Sink, Complete
Chem. Mixer

Print Washay

Timers, Woall Mouwntad
Safelights

Urawlng Tebles/w Drawvera
Beools

Qoo ol

Stenc Ghalzs

Sacratarial Dezls

Slde Chalra

Bockeasus

Baglee - Office
Two=-Drawor File Ceabloat

Dost
§ 3,142,253
1,241,630
9.2
236,068

2,640,00
40.00
2,252,258
192.48
381.68

¥35.80
262.00
630.10
163.90

1,613.60
736.50
248.00
315,00
280,00
175.00

327.80
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. Adhewn Pershing {Continusd)

Bid Ttem #'s

10, 9L
R il. 92
12, 23
13. g4
14. 95
15. &6
16. 97
17. 98
’1s. 99
19, 102
20. 09
L Sears
1. 6l - 62
2. 63

Pleott, Inc.

L Pip
‘l’ 1. 89
Trlangle

1. 39
I 2. 40 - 45
3. 46 ~ 53
4. ey
5. 180
. B 104
T 106
"
I8N
¢ la 8&‘
24 85

Dascription

Your-Drawer File Cegbinets
Conferenece Chaireg wilith Casters
Conference Chalrs - No Casters
Conferance Tables

Instruetoi's Chalrs

Folding Table (Mitighell -~ Saturne)
Folding Teble (Mltchell -~ Saturae)
Foldinmg Table (Mltchell ~ Saturng)
Folding Tabie (Mltchell - Satuzns)

Dasgks
Clagsxroom Folding Tables

Sink
Sink

Office Chalrxs

Steel Cabinets

Steel Shelwlng

Display Fquipment
Projection Screens, L. G. I.
Student Chaire W/Book Racks
Student Chairs

Student Chairdesks

Card Typewrliers
Selectyic Typewrlters

$

Coar;

197.04
2,685,838
297.15
205.82
146.28
316.50
55.40
260.60
355.50
277.22
819.60C

22.00
52.90

219.00

206.20
2,883.00

395.80
1,410.00
752.25
2,128.00
11,331.75

418.40
845.00
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DES MOINES AREA COMMUNITY COLLEGE

ADVANCED PLACEMENT POLICY
(Credit by Evaluation)

Board Approved
April 19, 1971

The Des Moines Area Community College recognizes that many students, by virtue
of previous educational preparation, military service, or employment experience,
already possess the necessary skills and knowledges to successfully meet the
minimum requirements of many of the basic courses included in their program of
study. )

In order to provide these students with the opportunity to entrich or to
accelerate their educational experiences, an advanced placement policy has
been developed by the College,

Here are a number of ways in which advanced placement can be attained. There

is no charge for credit granted by evaluation.

TRANSFER STUDENTS

The Des Moines Area Community College accepts credits transferred from other
accredited colleges and universities in which passing grades have been

received. Courses which correspond to that equivalent course at the Des Moines
Area Community College are transferred at face value and may be used to fulfill
all major requirements. Courses for which there is no equivalent will be desig-
nated as electives. When a question exists as to the equivalency of courses, a

request will be made for a description of that course from the college at which
that course was taken.

Students tranferring from other colleges and universities will be permitted

to transfer.a maximum of sixty quarter hours of academic credit toward fulfill-
ment of degree programs at the Des Moines Area Community College. All prior
credits earned will be evaluated by the Registrar.

COLLEGE LEVEL EXAMINATION PROGRAM (CLEP) AND COLLEGE ENTRANCE EXAMINATION BOARD (CEEB)

The Des Moines Area Community College participates in the College Level
Examination Program (CLEP) and will grant credit in areas comparable to courses
listed in the College catalog. The College will also grant advanced placement
and, where appropriate, college credit to those students who have taken college-
level courses in high school and who have received a satisfactory score on the
Advanced Placement Test of the College Examination Board.

The granting of credit and/or advanced placement will be determined following
an evaluation of the examination by the Registrar and will be ,placed on the
student's permanent records after he has completed a minimum of eighteen quarter
hours of regsidence credit.

ATTENDANCE. OF SELECTED HIGH SCHOOL STUDENTS

The Des Moines Area Community College offers the opportunity for selected high
school students to attend credit courses when recommended and approved by the

(Over)

N
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student’s parents, guidance counselor, principal and the College. Students
selected may enroll for one or two courses at the beginning of any term provided
they follow the regular admissions, registration and counseling procedures and
adhere to the regulations of the College. These courses are to be considered as
additions to the student's total academic program rather than replacements for
high school graduation requirements.

A high school student enrolled in any course will be required to meet the same
standards as any other student and will be awarded the same credit for courses
successfully completed. Records of credits will be maintained and may be applied
against college requirements at the Des Moines Area Community College or at any
other institution in which that student enrolls. Students who have not completed
high school must insure an amount equal to his tuition is paid to the College by
the school district in which he resides.

UNITED STATES ARMED FORCES INSTITUTE (USAFI) AND OTHER MILITARY SCHOOLS

The Des Moines Area Community College will recognize and grant credit to veterans
for educational training completed in the Armed Forces and for college work com-
pleted through the United States Armed Forces Institute (USAFI), provided such
credit is not a duplication of work previously taken.

Veterans must petition the Registrar for such credit and present authentic
military service and training records. The recommendation of the American
Council on Education, A Guide to the Evaluation of Education Experiences in
the Armed Forces, will be used in evaluating military service school training.
A copy of the serviceman's separation papers, DD Form 214, should be submitted
to the Admission's Office. .

USAFI college level credit courses taken by correspondence or by extension
through another accredited college are accepted under regular transfer credit
provisions. Official reports of the educational achievement must be mailed
directly to the College from USAFI, Madison, Wisconsin.




) ' New

. RETAYTL MARKETING CURRICULUM =
. May 3, 1971
UARTER I
QIR. HRS. CLASS HRS. LAB HRS.
3
121:101 English I 3 35
241:110 Principles of Accounting I 3 35 22
217:231 Introduction to Businesa 3 35
f 217:573 Psychclogy & Human Relations 3 57 :
217:552 Salesmanship 3 35 22
’ 217:531 Business Mathematics 2 35 11
17 232 55 287
QUARTER IT
X 138:101 Economics I 3 35
8 241:111 Principles of Accownting II 3 35 22
24):185 Business Law 3 57
217:522 Marketing Offlce Proceduzes 3 22 35
217:242 Principles of Marketing 3 46
. 138:151  Speech 3 a5
18 230 57 287
4
. QUARTER III
138:102 FEconomics IX 3 35
217:572 Business Communications 2 35
217:559 Physicel Distribution 2 &6
- 211:533 Retail Product Analysis I 3 35 22
! 211:513 Retailing 1 5 70 44
15 221 06 287
QUARTER IV
211:59%  Retail Field Experience 15 Minimum of 300 houra
\ 211:593 Field Training Seminar 2 36 300 N
17 36 300 336
QUARTIR V
211:515 Retailing II 3 35 35
b 217:525  Supernvicowy Developmeng 2 35 11
211:535 Retall Producg Analysis IX 3 35 22
211:595 Retail Field Experience IXI 7 Miniwum of 144 houxs
° 15 105 . 212 317




RETAIL, MARKETING

QUARTER VI

211:545 Retail Management Problems I
217:523 Advertising and Sales Promotion
211:527 Buying and Mdss. Control
211:596 Retail Fileld Experience III
217:537 Data Processing for Businesas
QUARTER VIX

241:243 0ffice Manegement

211:547 Retall Management Problems I
211:528 Buying and Mdse. Control II

& Social Science Elective
211:597

Retall Field Exzperience

QTR., HRBS. CLASS HRS. LAB HRS.
2 46
3 57
2 35
7 Minimum of 144 hours
2 33 :
16 173 144 317
3 35
2 35
3 35 35
3 35
7 - Minimum of 144 houzs
‘18, 140 179 319

*To be selected from Soeial Scicnuce Departwents #135 or #136.
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DPDEPARTMENT STORE MARKETING ,1;55;/

The Department Store M~rketing program is designed to prepare the student to enter
-and be successful in the field of retail mid-management. The program is organized
to give the student a foundation in business and retail marketing and then to build
the management skills of supervision and merchandise control upon this. The curri-
culum is implemented with classroom, laboratory, and field experience. A boutique
merchandising laboratory complements the ins*ructional program, Upon completion of
the program a student will be prepared for successful employment in the following
occupations: fashion merchandising, assistant manager, assistant buyer, department
head, division head, manager of a specialty store or shop, proprietor of a retail
store.

PROGRAM OF STUDY

) Class Lab Total
- Course No. Course Title ‘ : Credits dours Hours Hours

FIRST QUARTER

299:011 Orientation R 10 10
217:581 Speech 3 40 28 62
217:521 Economics 3 57 57
217:511 Accounting I 4 50 32 02
217:571 Business Math 3 40 28 60
217:531 Introduction to Business 3 40 17 -57
16 220 105 342
SECOND NUARTER
217:522 Marketing Office Practices 2 10 26 36
217:572 Communication Skills 3 57 _ 57
217:512 Accounting II 4 50 28 72
217:542 Frinciples of Marketing 3 50 7 57
217:552 Salesmanship I 3 ' 30 27 57
217:562 Business law 3 57 57
19 254 &g 342
THIRD NUARTER :
211:513 Retailing I 7 80 60 140
217:523 Advertising and Sales Promotion- 3 40 17 57
211:533 Retail Froduct Analysis i 4 50 38 08
217:573 Industrial Relations 3 57 57
17 227 115 342
FOURTH NUARTER
211:594 Retsil Field Experience I ’ 16 Minimum of 360 hrs.
FIFTH OUARTER
211:545 - Retail Management Problems I 3 40 17 57
217:525 Supervisory Development 3 40 27 67
211:515 Retailing II 3 40 17 57
211:535 " Retail Product Analysis II 3 30 27 57.
211:595 Retail Field Experience II s 144 144
1¢ 150 232 382

SIXTH OUARTER
211:596 Retail Field Experience III 16 Minimum of 360 hrs.
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Department Store Marketing - 2

Class Lab Total

CourBe No. Course Title Credits Hours Hours Hours

211:547
211:527
217:537
217:559
135:567

299:011

217:581

217:521

217:511

217:571

217:531

SEVENTH QUARTER

Retail Management Problems II 3 30 37 67
Merchandising and Control 6 75 46 121
Data Processing for Business 2 40 o 7 47
Physical Distribution 3 40 31 71
American Institutions 3 36 36

17 221 121 342

Total Credit Hours - 119
Total Contact Hours - 2470

COURSE DESCRIPTIONS

FIRST QUARTER

Orientation Credits = Required

This required course is designed to acquaint the new student with the Des
Moines Area Community College and vocational-technical education; includ-
ing the role and responsibility of career educationally trained workers in
our present Sociecty.

Speech Credits - 3
Includes a study of the principles of the different purposes and forms of
oral communications used in the business world. Application of these
principles will be made through video taped student presentations.
Economics Credits - 3
Presents economics as the framework in which the individual business must

operate. It emphasizes the understanding of macro-economic conditions
which will enable the businessman to make subjective management decisions.

Accounting I Credits - 4
Emphasizes the understanding of how an accounting system operates. Em-
phasis is placed on accounting for marketing type businesses.

Business Math ' : Credits - 3

Mathematics as it relates to business operations is studied. Erphasis is
placed on quantitative problem solving relating to credit, finance, and
merchandising.

Introduction to Business Credits = 3

A basic understanding of how the individual business functions is developed.
Organizational and operative techniques are emphasized.




217:522

217:572

217:512

217:542

217:552

217:562

211:513

217:523

Department Store Marketing ~ 3

SECOND QUARTER

Marketing Office Practices Credits - 2

Prepares the student with an employable proficiency in the techniques and
operation of the typewriter, calculator, adding machine, and filing.

Communication Skills Credits - 3

Oral and written communications to enable the student to prepare himself
for meeting job requirements and needs in the business world. Basic
subject material includes business letters, job applications, proper use
of business forms, basic speech, and oral communications,

Accounting II Credits - &

Quantitative analysis of financial statements is presented. Emphasis is
placed on inventory control methods and statements. Prerequisite: Account-
ing I.

Principles of Marketing Credits - 3

Presents an institutional approach to the study of marketing. Retail,
wholesale, and manufacturer marketing activities are studied in depth.

Salesmanship T Credits - 3

The fundamentals of persuasive communications as applied to successful
selling are presented. Practical application of these principles is made
through extensive use of video taped simulated sales presentations,

Business lLaw Credits - 3

To familiarize students with various situations in which the businessman
becomes involved with legal implications in business transactions. Case
problems are used to practically relate the principles that are introduced.

THIRD OQUARTER

Retailing T Credits - 7

Operative principles and methods of the retail store are studied. Retail
salesmanship, display, cash register, credit, and stockroom procedures are
applied. 1In the retail lab, fashion merchandising concepts are introduced
and applied with a simulated fashion merchandising business game.

Advertising and Sales Promotion Credits - 3

Examines the various sales promotion media and their application. The
mechanics, cost, and timing of advertising are studied and applied through
student organized simulated advertising campaigns.




211:533

217:573

211:59%

211:545

217:525

211:515

211:535

Department Store Marketing - &

Retail Product Analysis I Credits - 4

Examines and identifies the basic technology concerning textile materials
and their application to retail fashion and staple merchandising. Em-
phasis is placed on the student's application of this product knowledge
in the retail product analysis lab.

Industrial Relations Credits - 3

To give the student a practical working knowledge of human relations in
business and industry. Special emphasis is placed upon the understanding
of the causes of behavior and its effects upon the employee in industry.

FOURTH QUARTER

Rcetail Tield Experience I Credits - 16

Consists of twelve weeks of full-time successful introductory on-the-job
training in a cooperating retail training station. Emphasis is placed on
stock room procedures and retail salesmanship techniques. Development and
supervision of a training plan will be made by a retail teacher-coordinator.

FIFTH QUARTER

Retail Manogement Problems I Credits - 3

Presents a problem solving approach to the operative principles and methods
of the retail store. Management decision making is emphasized through the
use of case problems.

Supervisory Development Credits -3

The principles and methods of supervision are studied. Special emphasis
is placed on motlvation, control, and training of employees. Application
of these principles is made with video taped simulated supervisory
presentations.

Retailing IT Credits ~ 3

Management principles and methods of the retail store are studied. Location
and layout, equipment and facilities, and merchandising concepts are studied
and applied in the retail store lab. Principles and methods of managing
fashion and staple merchandise departments are studied in depth.
Prerequisite: Retailing I.

Retail Product Analysis 71 Credits - 3

Examines and jidentifies the basic technology concerning the hard line
merchandise found in the typical retail store. Ewphasis is placed on the
stucent's application of this product knowledge in the retail product
analysis lab. Prerequisite: Retail Product Analysis I.




211:595

211:596

211:547

211:527

217:537

217:559

135:567

Department Store Marketing - 5

Retail Field Experience TY Credits - 7

Consists of retail training of the level prescribed in the individual
training plan. Exposure will be given to fall merchandising techniques.
The training will be scheduled two days a week in an approved cooperat-
ing trainiog station. Supervision of the training plan will be made by
the retail teacher-coordinator. Prerequisite: Retail Field Experience I.

SIXTH QUARTER

Retail Field Experience 11T Credits - 16

Consists of twelve weeks of full-time on-the-job training of the level
prescribed in the individual training plan. Exposure will be given to
Christmas merchandising, merchandise control, and supervision. Super-
vision of the training plan will be made by the retail teacher-coordinator,
Prerequisite: Retail Field Experience II.

SEVENTH QUARTER

Retail Managemént Problems IT Credits - 3

Presents a problem solving approach to the management principles and
methods of the retail store. Emphasis is placed on effective management
decision making in advisory group situations, Prerequisite: Retail
Management Problems I.

Merchandising and Control Credits - 6

Controlling the right quantity and quality of merchandise for a fashionable
and staple goods department is studied. Emphasis is placed on the concept
of maximizing profits with a winimum of merchandise investment. Actual
control systems are developed in the retail store lab. Simulated experience
is given with an ‘inventory control business game.

Data Proceséing for Business Credits - 2

An introduction to the field of data processing. Present and future appli-
cations of data processing to business operation is emphasized, and
applied with a business game.

Physical Distribution Credits - 3

Transportation and warehousing as a function of the marketing process is
examined. The principles and methods of physical distribution is studied
in depth.

American Institutions Credits = 3

An integrated approach to the study of American political, economic and
social institutions. Emphasis will be placed upon the structures and
processes of the contemporary systems.
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QUARTER T

121:101
241:1310

INDUSTRIAL MABRKETING CURRICULUM

English T
Principles of Accouptiag I

217:231 Introduction to Business

217:573 Psychology & Human Relations

217:552 Saleswmanship

217:531 Business Mathematics

UARTER II

138:101 Ecomerices L

241:311 Principles of Accounting II

241:185 Busineseg Law

217:522 Marketing Offlce Procedures

217:242 Principles of Marketing

138:151 Speech

QUARTER XX

138:102 Economies II

217:572 Eusiness Communicatlous

217:552 Physical Distribution

217:523 Advertising and Sales Promotion

217:553 Industrial Marketing

217:543 Industrial Product Analysis

QUARTER IV

217:594  Indusirial Pleld Experlence 1

217:593 TField Experiemce Seminar

QUARTER ¥V

217:545 Industrial Prod. Analysis II

217:513 Manufecturing Processes 1

217:525 Supervisory Development

217:595 Industrial Field Experience 1I

QUARTER VI

217:536 Industrial Electrical Product
 Analysis

217:516 Manufacturiag Processes 1I

217:526 Purchasing

217:596 Imdustrisl Field Experience IIL

May 3, 1971
OTRE. ERS. CLASS HRS. TAB HR3.

3 35

3 35 22

3 35

3 57

3 35 22

2 35 11
17 232 55 287
3 35

3 35 22

3 57

3 22 35

3 46

3 a5
ig 230 57 287
3 35

3 35

2 46

3 57

3 35 22

3 35 22
17 243 b 287
15 Mininmum of 300 hours
2 36

17 36 300 336
3 35 22

3 35 22

3 35 22

7 Minimum -of 144 hours
16 105 210 315
3 35 zZ2

3 35 22

3 35 22

7 Mininum of 144 hours
16 105 210 315
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INDUSTRIAL MARKETING

QUARTER VIT

OIR. HRS. CLASS HRS. LAB HRS.

217:557 Advanced Industrial Sales
241:243 Office Management

L] Social Science Elective
217:537 Data Processing for Buainess

217:597 Industrial Fileld Expevience IV

#To ba selected from Social Science Departments #135 or #136,

3 35 22

3 35

3 35

2 35

7 Minfwur of l4& hrs.

i8 140 166 366




INDUSTRIAL MARKSTING CURRICULUM

QUARTER 1

123:101 Englieh I

241:110 Principles of Accounting 1

217:231 Introduction to Business

217:573 Psychology & Humar Relations

217:552  Salesmanship

217:531 Business Mathematics

QUARTER I1

138:101F Economics I

241:111 Pyrinciples of Accounting II

2461:185 Buslness Law

217:522 Marketing Office Procedures

217:242 ¥Yrinciples of Marketing

138:151 Speech

QUARTER IIX

138:102 Eeonomies 11

217:572 Business Communicaticns

217:559 Physical Distribution

217:523 Advertising and Sales Promotion

217:553 Industrial Marketing

217:543 Industrial Product Analysis

QUARTER IV

217:594  Industrizl Ficld Experienca X

217:593 Fileld Experience Seminar

UARTER V

217:545 Industrial Prod. Analysis IL

217:513 Monufacturing Processes 1

217:525 Supervisory Development

217:595 Industrial Field Experience II

QUARTER VI

217:536  Industrial Electrical Product
" Analysis

217:516 Manufacturing Processes 1L

217:526 Purchasing

217:596 Industrizl Fileld Experience III

May 3, 1971
QIR. BRS. CLASS HRS. LAB HES.

3 35

3 35 22

3 35

3 57

3 35 22

2 35 11
17 232 55 287
3 35

3 35 22

3 57

3 22 35

3 46

3 35
18 230 57 287
3 35

3 35

2 46

3 57

3 a5 22

3 35 22
17 343 (73 287
15 Minimum of 300 houzs
2 36

17 36 300 336
3 35 22

3 35 22

3 35 22

7 Minimum -of 144 hours
16 105 210 315
3 35 22

3 35 22

3 35 22

7 Minimum of 144 houzs
16 105 210 315




INDUSTRIAL MARKEIING

QUARTER VLI

QTR. HRS. CLAGS HRS. LAB HRS.

217:557% Advanced Industrial Sales 3 35 22
261:243 0ffice Management 3 35
% Social Secience Elective 3 35
217:537 Data Processing for Business 2 35
217:597 Iandustrizl Fleld Experience IV 7 Hininum of l44 hra.
: 18 140 166 306

*To be selected from Soclal Science Dgpartments #1353 oxr #1360,




TNDUSTRIAL MARKETING

The Industrial Marketing program is designed to prepare the student to enter znd be

successful in the field of industrial sales and marketing.

The program is organized

to give the student a foundation in business and marketing and then to build the

industrial marketing concept uwon this.
product knowledge is also emphasized.

laboratory, and field training.
prepared for successful employment in the following occupaiions:

Manufacturing procescses arnd industrial
The curriculum is implemented with classroom,
Upon completion of the program a student will be
manufacturing,

representative, sales representative, industrial distributor salesman, purchasing,
customer service and order desk salesman.

Course No.

PROGRAM OF STUDY

Course Title

29%:011
217:581
217:521
- 217:511
217:571
217:531

217:522
217:572
217:512
217:542
217:552
217:562

217:513
217:543
217:553
217:523
217:573

217:59%4

217:545
217:555
217:525
217:595

FIRST OUARTER

Orientation

Speech

Economics

Accounting I

Business Math

Introduction to Business lianagement

SECOND QUARTER

Harketing Office Procedures
Comraunication Skills
Accounting IT

Principles of Marketing
Salesmanship I

Business Law

THIRD OUARTER

Manufacturing Process I
Industrial Product Analysis I
Industrial Marketing I
Advertising and Sales Promotion
Industrial Relations

FOURTH OUARTER

Industrial Field Experience I

FIFTH QUARTER

Industrial Product Analysis II
Iadustrial Marketing IT
Supervisory Development
Industrial Field Experience II

Class Lab Total

Credits Hours Hours lours
R 10 10
3 &0 22 62
3 57 57
4 50 32 a2
3 &0 28 60
3 40 17 57
16 237 105 342
2 10 26 36
3 57 57
4 50 28 S
3 50 7 57
3 20 27 57

3 57 57
18 254 as 342
4 50 28 72
4 50 32 o2
3 40 17 57
3 40 20 &
3 57 57
17 237 105 342
16 360 260
4 50 27 77
4 40 37 77
3 40 27 67
9 17& 178
29 130 260 399



Industrial Marketing - 2

Class Lab Total

GCourse No, Course Title Credits Hours Hours Hours

217:
217;
:516
:596

217
217

217:
:517
:537
1527
2597

217
217
135
217

299;

217

217

217

217:

217

536
526

557

011

:581

2521

:511

571

:531

SIXTH OUARTER

Industrial Electrical Product Analysis 4 50 27 77
Purchasing 3 40 27 67
Manufacturing Processes II 4 50 27 77
Industrial Field Experience ITI 9 178 178
20 140 259 399
SEVENTH CUARTER

Advanced Industrial Salesmanship 3 30 37 67
Physical Distribution Management 3 40 31 71
Data Processing for Business 2 40 7 47
American Institutjions 3 36 36
Industrial Field Experience IV 9 178 178
20 146 253 399

Total Credit Hours - 120

Total Contact Hours - 2223

COURSE DESCRIPTICNS

FIRST QUARTER

Orientation Credits - Required

This required course is designed to acquaint the new student with the Des
Moines Area Community College and vocational~technical education, includ-
ing the role and responsibility of career educationally trained workers in
our present society.

Speech Credits - 3
Includes a study of the principles of the different purposes and forms of
oral communications used in the business world. Application of these
principles will be made through video taped student presentations.

Economics Credits - 3
Presents economics as the framework in which the individual business must
operate. It emphasizes the understanding of macro-economic conditions which

will enable the businessman to make subjective management decisions.

Accounting T Credits -~ 4

Emphasizes the understanding of how an accounting system operates. IEm-
phasis is placed on accounting for marketing type businesses.

Business Math Credits ~ 3

Mathematics as it relates to business operations., Emphasis is placed on
quantitative problem solving relating to credit, finance, and merchandising.

Introduction to Business Management Credits - 3

A baclc understanding of how the individual business functions;organi-
zational and operative techniques are emphasized.




217:522

217:572

217:512

217:542

217:552

217:562

217:513

217:543

217:553

Industrial Marketing - 3
SECOND OUARTER

¥arketing Office Procedures Credits - 2

Prepares the student with an employable proficiency in the techniques and
operation of the typewriter, calculator, adding machines, and filing.

Communication Skills Credits - 3

Oral and written communications to enable the student to prepare himself
for meeting job requirements and needs in the business world. Basic subject
material includes business letters, job applications, proper use of
business forms, basic speech, and oral communications.

Accounting IT Credits - 4

Quantitative analysis of financial statements is presented. Emphasis is
placed on inventory control methods and statements.
Prerequisite: Accounting I.

Principles of lMarketing Credits ~ 3

Presents an institutional approach to the study of marketing. Retail,
wholesale, and manufacturer marketing activities are studied in depth.

o

Salesmanship I Credits -

The fundamentals of persuasive communications as applied to successful
selling. Practical application of these principles is made through ex-
tensive use of video taped simulated sales presentations.

Business Law Credits ~ 3

The various situations in which the businessman becomes involved with
legal implications in business transactions is presented. (ase problems
are used to practically relate the principles that are introduced.

THIRD MJARTER

Manufacturing Process I Credits - 4

Introduces and examines the production processes and techniques of those
businesses in which the industrial marketing or purchasing personnel work.

Industrial Product Analysis I Credits ~ 4

The industrial commodity approach to industrial marketing is studied. An

"examination of products typically handled by the industrial distributor

is made in the industrial product analysis lab.

Industrial Marketing T Credits - 3

Introduces and investigates the functional areas of industrial marketing.
Industrial distributor and wanufacturer marketing principles and methods
are examined. Industrial Marketing simulated experiences will be given
through an Industrial Marketing business game.
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Industrial Marketing - 4

Advertising and Sales Promotion Credits - 3

Examines the various sales promotion media and their application.. The
mechanics, cost, and timing of advertising are studied, and applied through
student organized simulated advertising campaigns.

Industrial Relations Credits - 3

To give the student a practical working knowledge of human relations in
business and industry. Special emphasis is placed upon the understanding
of the causes of behavior and its effects upon the employee in industry.

FOURTH OUARTER

Industrial Field Experience I Credits - 16

Consists of twelve weeks of full-time successful introductory on-the-job
training in a cooperating industrial training station. Weekly business
training sessions are held. Development and supervision of a training plan
will be made by an industrial marketing teacher-coordinator.

FIFTH OUARTER

Industrial Product Analysis II Credits - 4

Indepth studies of industrial marketed commodities are made. Application
of these studies will be made in the industrial product analysis lab.
Simulate purchasing and sales presentation will be made in the sales and
purchasing labs. A Thomas liicro-Catalog system will be used extensively
in this course. Prerequisite: Industrial Product Analysis I.

Industrial Marketing II Credits - 4

Operative principles and methods of industrial marketing institutions are
presented. Decision making skills are developed through problem solving
of case studies. Prerequisite; Industrial dMarketing I.

Supervisory Development Credits - 3

The principles and methods of supervision are studied. Special emphasis is
placed on motivation, control, and training of employees. Application of
these principles is made with video taped simulated supervisory presentations.

Industrial Field Experience IIT Credits - 9

Consists of field training of the level prescribed in the individual train-
ing plan. The training is scheduled in an approved cooperating industrial
marketing training station from 12:30 to approximately 4:30 each day. The
training plan will be supervised by the Industrial Marketing teacher-
coordinator. Pre requisite: Industrial Field Experience I.

SIXTH CQUARTER

Industrial Electrical Product Analysis Credits - 4

Industrial marketed electrical products ‘are studied. Application of the

study of these products and equipment will be made in the product ‘analysis
1ab.
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Industrial Marketing - 5

Purchasing Credits - 3

Presents the purchasing function and its relationship in the manufacturing
and distributor type industrial businesses. Purchasing systems are studied,
developed and applied in the simulated purchasing lab.

Manufacturing Processes TII Credits - &

Indepth studies of the production process is made. Production control and
the application of new products and processes are emphasized. Application
is made in the industrial lab, and with field trips.

Prerequisite: Manufacturing Processes I.

Industrial Field Experience III Credits - 9

Consists of field training of the level scheduled in the individual field
training plan, The training is scheduled from 12:30 to approximately &4:30
each day. The training plan will be supervised by an Industrial Marketing
teacher-coordinator. Prerequisite: Industrial Field Experience II.

SEVENTH™ NUARTER

Advanced Industrial Salesmanship Credits - 3

Order desk, counter, and outside salesmanship principles are studies in
depth. Application of these principles will be made in the industrial
marketing lab with video taped simulated sales situations. The acquired
industrial product knowledge will also be applied in these presentations.
A sales management organization game will introduce sales management
principles and techniques.

Physical Distribution Management Credits - 3

Transportation and warechousing as a function of the marketing process 1s
examined. The principles and methods of physical distribution
in depth,

Data Processing for Business Credits - 2

An introduction to the field of data processing. Present and future
applications of data processing to business operation is emphasized, and
2pplied with 2 business game.

American Institutions Credits - 3

An integrated approach to the study of American political, economic and
social institutions. Ewnphasis will be placed upon the structures and
processes of the contemporary systems.

“ndustrial Field Experience IV Credits - 9

This unit of instruction will complete training activities in all areas of
marketing in the cooperating training station. The training is scheduled
from 12:30 to approximately &4:30 each day. The training plan will be super-
vised by an Industrial Marketing teacher-coordinator.

Prerequisite: Incustrial Field Experience III.
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Cock's

Coxy’n

Cozy's

-Cozy's

Council of Plamning Librarians
Cresecent Eloe.Supply

Czeatling Pub, Co,

Donald Curtis .

Daga Proe. lManagement ASsoc,
F, A. Davis Co.

Gaorge DeMogs Coemmtyr. Co,
Dennis Supply Go,

Deonia Supply

Supplies
1]
1%
1t
L

Book

o

Supplies
1]

Film Remtal

Supplies
Service
Sexviece
Supplice
L]}

Saxvice
1]
Suppliag
Gag 8
Servige
Suppiies
Service
Suppiles
Seyvice
Supplies
Booka

ir
Supplies
Booksg
Serviee
Books

17

Supplies
H |

n
n
{]
"

Books
Sezviens
Books

(1]
Sexrvica
Service
Supnlics

BOARD PAEMABER

o T 1

1,10
5.95
269,53
145,95
29,28
49,28
15,23
69,82
44,00
11,50
172,95
2,88
3.00
35.20
8.40
6,28
4,30
2536,50
83.65
28,57
769,15
60,60
362,50
172,02
37.64
56,76
20,73
2,70
2,26
20,00
28,63
20,25
15,00
112,190
.66
1.39
26,14
6.00
68,85
13.45
23,20
2,75
2,25
44,88,96
652,06
9,82
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Page 2

.Damiuton & Partridge

Dennigton & Partridge
Denver City Park Dept.
Department of Adulz Ed,
Dos Molnes Indep, Co.
DM Induastrial Towal

DM Industrial Towal

DM Photocopy

DM Repzal Seles & Sezv.
DMACC Reveiving Account
11

Doughtz2n Auto Supply

Iman & Go.

Bdu,  Tach. Publications Ine.
Elet, Wholesale Co.

T. J. Ellgaard

T. J. Ellgaard

Eangineering Model Assoc,

I, W, Faxon Co, '
Fldellzy Preducks Co.

Firm of Robert VandeVenger
Formawn Ford & Go.

Garner Publiishing Co,
Helgon Goodman

Guthrie Center Comm. Schools
Hazxry Volk Art Studio
Hertz Co. '

Hopking Sperting Gooda
Hy-Vea Stores

IBM

IBM

Indvotrial Supplies
Interatate 35 Comm., Schoola
Iz, Dental Supply Co,

Ia. Dantal

Wes Jarnagin, Ing.

Johns Hopking Press’

Ransng State Teschars College
Yarnahae Chemical & Supply
Koch Brothero

Xoch Brothers

MeGeew Hill Book Co,

M & M Sales Co.

M&M

Mackinaw Geological Supply
MeeMillan Co.

John Maguire

M B & R Enterprises

M B & R Encerprises

Supplies
L] -

Booka
Raimburgement
Reatal £iim
Szzvice

]

Supplias
Rental
Relmbuzsemant
It

Suppiies
Equipnment
Books
Supplies
Serviece

113

Supplies
fn

Equipment
Sexrvice
Service
Printing
Servies
Reinbursement
RBook
Service
Supplies
Supplies
Service

"
Supplics
Raimbuzrgenant
Sexvice
Suppliea
Service
Books

n
Supplicn
Suppliae
Bquipment
HYupplian
Sexvice:
Supplies
-]

1]

quensem

‘ébARg/Zzﬁ'_'“”“"“

.............................................. s

BOARD MEMSER

5.04
9.80
4,09
39,91
18.50
330,78
35,13
37.10
63.00
121,838

- 102,32

23,83
17,95
34:95
60.48
152.70
16,50
14'0 00
37.00
2758,00
28.00
13.15
455,00
24,80
16.50
35.45
26.08
43,75
12,78
19.55
14.40
28,50
520,50
15.50
107.82
36.23
7.68
2.00
2,75
3.97
14,65
175.94
14,50
218,91
55.8t
13.06
144,83
162.80
187.24
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b-

R~

Mawshall's Decorating Store
M.E. Maxwell

Medi-Visual Inc,

Heledsy Powell

Midwest Visuzl Edu, Sewv.
141

Modesto Ciiy Schoolis
Mogui~BEd

Kelly Morgan

C. V. Mesby Co,

Moslerx ‘

Munieipal Supply Co.
Nutional Business Edu. Aszos,
Neigon Advertising Co.
0fflce Supplies

Qlivetti Ceoxp. of Amoriea
Pexry Comm, Schoola
Peters Conrtructlion Co.
Physicians & Hospital Supply Co.
Pildie Haxdware

Plumb Supply

Pilumb Supply

Polk Co, Legal Sec. Assos,
Puckett Elec, Tools

Radio Trade Supply

R & R Welding

R & R Welding

Sargent Welch Sclentific
Sayviee Engraving Inc.
Standard Bearings Co.
Steel Werchousing, Inc,

Supplies
Supplles
"
Ixpenzas
Sexvige
fquipment
Supplies
Boolka
Suppliecs
Rrilinburagment
Beok
Supplica
Suppliies
n

hdverzising
Supplias
Service
Reimburgement
Supplies
Supplieg

114

n
W

Feas
Supplies
In

Dorpurrage
supplien
Servieca
Suppiies
1]

Stowart CGarrett, Heartaey, Jouss & W .£ts  Service

seitzell Elec. Co,
Storage Syatema,. Inc,
Stozay Kenworthy

TAB Books

Timbexland DX Sexvice
Treck Photographic Inc.
Teack Photographle Inc.
Triangle School

Triangle School Supply & Equip.
United States Pubs. Assn.
Univ. Microfilms

Univ. of Texan

Vernon Co,

Suppilien
Equlpmant
1]}

Books .
Vebicle ezpense
Supplies

11

Stock
Equipment
Booksa
Rooks
Books

BOARD MEMBER

Suppl ies.,,,,.,...._T
oty l\‘ > ;!" \ B P e
SRS BE ] el

.................................................... APV BRI LY

BOARD MEMBER

5,58
3.02
148,95
3,50
5. 24
2192.15
43,09
3.75
138,71
26,90
5,30
&.25
31,35
15,69
467,67
33.69
28.00
309,44
14,23
198,50
2,65
P /)
36.59
107.50
12,33
1.62
36,72
1.80
42,63
24,65
21,00
25,20
17,00
343.80
110 15
318,99
7.66
({40 53
21,05
51.95
3739.80
4,27
88.50
36.25
132,35
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”W&lt‘mm Sanitary Syastam Service 30,00
\Waker Informatlon Center Inc. Books 28,00
iWhitey's Tewn & Country Gas 11,38
" Bob Swith CHESS 35.00
Jagon Smith n 29,75
Patricia Lewgill " 14,86
Zdward Udrovich, Jr. " 12.25
John Orthaus n 40, 2%
Joy Gualew _ ¥ 8.75
Roberta Kewrr w 12,25
Kelth DeVriles " 12,25
Steve Franaclaco " 5054
Mro. Julie Roths " 2,61
Donnis Lee u 19,25
Goralee Booth " 7.00
DMAGC Auto Revolving Reimburscnent 7.85
TOTAL 8 24,636,067

Schoolhouse, i-A:
’ ..~ ar Electric Inc. Sexvica $ 110,00

Schoolhouse, 1-B:
' Pes Moianes Blue Priant Co, Sexvica S 27,20
D23 Moiunes Phote Copy Co. " 195,84
TOTAL [ 223,04

N N SHARD MEMBER

P




Prga 5§

Cargin Cleeners

M Imdusieial Towsl

A. B, Dick

Eeonomica Press, Ing,
Electzie Bgulpment O3., Ind.
L. H. Kurtz Co.

Hew Yotk Times

Peerless Supply, Ine.

B & R Welding Supply Co.
R & R Welding Supply Co,
Sldles Automotive (v,
Spllmen Suio Parts

FAXD PRZOR TO BOARD APPROVAL

13211
13212
13213
13214
> 13213
13210
13217
313253
13219
13220
13221
13222
13223
13224
13225
13226
13227
13228

Robart Mackey
asty Gash

Jeusk Nobla

Juwez MeCazrthy
Fallx Sary Mariiaem

Robert K. Fosae

Virgll Fowles, Jr,
Gazy West

Herold Boles

Emmanuel Themas

Ken Warren

Jane Annc Cannen

Graig Bioxgren

Ann Shaw

Gene Musselman

IPALCO

"n

Nozghwestern Heill

nE MOLNES SKILL CENTER

17.18
367,96
135,00

4,20

9%.40

25,24

87.75

86,40

17.85

12.10

84, 84

52 .64

$

Rafond
Leinbursement
Refund

Refund

1]

L}

Servies
17

.

..................
..................
.................

989,44

72,00
258-31
?')50
102,00
60,00
36,00
60.00
50,00
650,00
15.00
6,00
60,00
4,00
15.00
80,00
1603.22
1667.37
46.64

NSy

4,231.27
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